Introductory information
This guide is intended to introduce you to the iTender electronic trading system. This guide
describes the main user actions required for successful operation on an electronic trading platform.

The described functionality may vary slightly, depending on the site configuration.



The manual describes the user's actions required for successful registration on the electronic trading
platform.

Registered users get access to additional system options, according to their role. For example, a
bidder can now create bids and perform operations on them.

The registration process can be divided into the following stages:
e Preparation of the registration application:
® Creating an account.
© User activation (email confirmation).
© Enter information about the organization.
© Attach business documents.
* Applying for registration;

Re-submit the application in case of rejection.

Terms and definitions

An electronic trading platform (ETP) is an automated information system designed for
conducting competitive trading procedures in electronic form.

Operator (ETP) - a legal entity that owns an automated trading platform, the software and
hardware necessary for its operation, and provides bidding for the purchase of goods, works, and
services in electronic form.

Organizer (of a trading procedure) - an ETP user who forms the terms of conducting and
publishes information about trading in electronic form.

Participant (trade procedure) - an individual entrepreneur or legal entity registered on an ETP and
participating in the process of trade and procurement activities, for example, submitting an
application for participation in auctions and making price offers.

Electronic document - a document in which information is presented in electronic digital form.

Preparing a registration application

Preparing a registration application

To grant access to participate in auctions on the site, the user must register in the system. To start
registering, click on the "Register” link in the upper-left corner of the system:
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To apply for registration, you must complete the following steps sequentially:

select an item instance (if the signature functionality is

enabled), enter data about your user, confirm your email

address, fill in the counterparty's details, attach the

documents requested during registration, and send the

request for consideration to the operator.

® Registration can be suspended at any time, and it will be possible to continue it in the future

from the step where it was stopped. To return to filling out the registration application, log in to the
system and go to the saved draft from the personal account menu.

Selecting an electronic signature

At the first step of registration, you must specify the item instance that will be used by the user in
the system in the future.

Each user in the system must have their own unique item instance. Multiple ad platform users are
not allowed to use the same item instance.

To select a signature, click on the "Run verification"button.
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Next, in the window that opens, select a signature:
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After selecting the item instance, click the "Continue" button to proceed to the next step of
registration.






Creating a user account

Creating a user account

At this step of registration, you must enter the user's data, in whose name a personal account will be
created in the system. Required fields on ad platform pages are marked with the "* " symbol.

When all the required data is entered and entered correctly, click the "Continue" button to save the
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User account activation (email confirmation)

A "confirmation code" is sent to the email address specified when creating the account. To confirm
your email, enter the received code in the appropriate field and click "Continue™:
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important! Please note that there are no extra spaces when copying the confirmation code from the
email.

If the code is not received, you can try using the “Send confirmation code again” button. In this
case, the confirmation email will be sent again.

If the code didn't come in the second time, we recommend checking the correctness of the specified
email address and, if necessary, changing it. To do this, follow these steps:

1. Log in to your merchant profile on the ad platform.

2. Go to the "Personal Information" section in the upper-right menu.

NAuHbIf KaGuder & S UeaHosn. A DY

TMepcoHankHan uHHopMaLns

- 3NeKTpOHHaA Ara M3\1E—uﬂ napons
E L Tender.Topr” Cuctemdoe spema: 14:06 UTC+03 B
3. Click on the "Edit"button.
FnasHan > Jludeeld kgafuder > TepooHansHan MHGODMaLWA
# PepaxTUpoEaTe * MzameHWTE Napone B HacTpolixa coobweHuni

&y

MepcoHanbHaa UHopMaUms

NorvH ivanoy

3A. MoyTa t@b,ru

DaMunna eanos
S| Meau

4. Change your email address and click “Save".
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5. Click on the "Register" link in the left side menu.
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6. Click "Send confirmation code again”.

7. Enter the confirmation code sent to the new email address, then click”Continue” to save the
data and proceed to the next step of registration.
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Entering information about the organization

Organization data

At this registration step, you need to enter basic information about the organization that the user
will work for in the system. You must choose the legal type of organization (legal entity, individual

entrepreneur, individual, European company type, or international company type):
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If the system has enabled hints via the DaData service, then after you start entering the company
name, the system will offer you a choice of existing options and automatically fill in the
corresponding fields, such as company details and address.

After filling in all the required information marked with a sign ( * ), go to attach documents.

Attaching documents

Next, you need to upload the required documents confirming the specified information about the
organization. Documents from the registration application will only be available to the system
operator when it is reviewed.

To upload a document in electronic form, you must:



1. Click the "Upload file" button:

AoKyMeHTbI

KONWs A0KYMEHTOSB, 3arpyaute daiin
NOATEEDH ALK NONHOMOYMR

AWnda, Nogaellers 3aAeNeHne Ha %

pervcTpaumio

Komus BeInucku
rocyaapcreeH
HPWAMHECKUX NNk, =

3arpysvTe $aiin

CEMAETEALCTED O TOCTAHOBKE Ha 3arpyauTe daiin
YUET DPraHus. B H3/IOrOBOM

opraqe *

JoKyMEHT, MOATEERKASHOLNA 3arpy=uTs daiin

NOAHOMOUYWA pYKOBOAWMTENA 7

KOMnWA yYpeauTensHoro 3arpyamTe dalin

AoKymeHTa *

Konua foBSpeHHOCTA Ha 3arpyzuTe dain
OCYLLEeCTENEHWE AeACTBUA

Apyroi gokyMeHT 3arpyzuTe Gaiin

MpogomxnTe >

2. Select the file to upload with a valid extension, and then click "Open*.

To load all documents, repeat the procedure described above as many times as necessary. You can
delete the added files by clicking on the " X " to the right of the file name:

LoKyMeHTbI

Konua A0KYMEeHTOB, NOATEEDXASHOLAX 3arpyznTe Gain
NoAHOMOYMA NKUUa, NoOA3BLIEro
3aAsAeHne Ha perncrpauwio ™

BE noxmerdos X

The files will only be added to the organization's document list after the application is reviewed and
accepted by the operator.

After all the required fields are filled in and all the necessary documents are uploaded, you can
proceed to the next step of registration by clicking on the "Continue"button.

If a counterparty with the specified data is already registered on the ad platform, a warning
message will be displayed:
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In this case, you should contact the operator for instructions on how to continue working on the

site.

Editing a saved draft request

The registration process can be suspended at any time. In the future, registration will continue from

the step where it was left off.

To continue filling out the registration form, click on the "Register” link in the left side menu:
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After clicking on the link, a registration request will open at the same step where work was

previously suspended:



PepakTnpoBaHue 3aABKU Moeid opraHnzauynmn

n J3HHkIE NONLZ0EATENA

MoareepxaeHiue

i n JaHHBIE CpraHUzaLmm
3MBKTPOHHOR MouTs!

n 33AEKa Ha perucTpaunio

Tvin KoMmaHnun

33perMcTpUpoBaTECA Kak

MonHoe HauMeHoeaHuwe *

KpaTkoe HanMeHoBaHWe *

BHH/NKWH =

ALpec perycTpauin =

DakTnueckoe
MECTOHEXOXIeHUE *

Agpec caita

MoBuneHEIR TenedoH

Tenedon *

HOprnaudeckoe nuuc w

YuacTHuK

Qo0 "Manynsc”

OO0 "MMmmynec”

123456780123

yn. Hoean 4.5

yn. HoeaA 4.5

83000000000




Re-applying for registration

Actions required to resubmit the application

A message about rejecting the registration request is sent to the user's personal account and email
address. In this email, the site operator indicates the reasons for rejecting the application, which will
need to be eliminated in order for the application to be accepted when it is resubmitted.
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To re-submit your application, go to the "My Organization" page. For example, follow the link with
its name in the top menu of the ad platform:
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On the organization's page, click "Submit a new application for registration":
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As a result, a new registration application will be created as a copy of the last rejected application,
with the ability to edit the saved information.

After making all the corrections, according to the operator's comments, you must click the "Submit"
button:
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The process of re-submitting an application for registration can be completed as many times as
necessary until the application is accepted by the site operator.

Actions in the system after successful registration

At the end of the registration process, all the tools required to participate in trading on the ETP will
be available.

A description of how to work on the site is provided in the participant's guide. You can download
this document in the section of the side menu: "Personal information” item "Training materials":
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Requirements for the ETP user's workplace

To work on the ETP, an employee of the User must have an automated workplace that consists of
one workstation - a computer or laptop, the minimum configuration of which is:

1. Processor, 32-bit (x86) or 64-bit (x64) with a clock speed of at least 1.5 GHz or higher,
2. RAM of at least 1 GB (for a 32-bit processor) or 2 GB (for a 64-bit processor),
3. Free hard disk space 200 Mb or higher, 4. Monitor with a resolution of 1280x800 or higher,
5. Requirements for the installed software:
© Microsoft Windows 7 Starter or later;
© CryptoPro CSP version 4.0 and higher for working with a local digital signature;

© CryptoPro EDS Browser plug-in for working with digital signatures;



© The browser.
© Tools for creating documents (MS Office, WordPad);
© File compression (packaging) tools (RAR, ZIP, WINZIP);

© PDF file readers (Adobe Acrobat or similar);

To work correctly on the ETP, we recommend disabling all non-standard browser add-ons (such as

Skype, ICQ, etc.), as their use may lead to changes in the structure of generated electronic
documents.

When working with ETP, all standard browsers can be used to view pages: Opera, Chrome, Firefox,
Safari, and others.



Applying for registration

At the last step, the system displays the request as it will be seen by the operator during
consideration.

If you need to change some data, you can go back to the previous step on the "Organization Data"
tab:
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If all the necessary information is entered and displayed correctly, then click on the "Submit" button.

If the signature functionality is enabled in the system, the application will need to be signed. To
confirm the submission or signature of the request, the user should click on the "Confirm"button,
and to cancel the operation - "Cancel":
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The registration request will be sent to the site operator for review. Until the request is confirmed,
the user who submitted the request has limited access to the system:
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After the operator accepts the registration request, the user will have access to all the necessary
tools to participate in trading on the ETP.

The company will also be automatically assigned an analytical account. The analytical account is the
number of the user's internal account in the system and is intended for performing operations
stipulated by the current regulations.



Setting up to work with EDS

Terms and definitions

« An electronic trading platform (ETP) is an automated information system designed for
conducting competitive trading procedures in electronic form.

o Electronic signature (EP) — a detail of an electronic document designed to protect this
electronic document from forgery, obtained as a result of cryptographic transformation of
information using the private key of the electronic signature and allowing you to identify the
owner of the signature key certificate, as well as to establish the absence of distortion of
information in the electronic document.

o Electronic document (ED) — the details of an electronic document intended to protect this
electronic document from forgery, obtained as a result of cryptographic transformation of
information using the private key of the electronic signature and allowing you to identify the
owner of the signature key certificate, as well as to establish the absence of distortion of
information in the electronic document.

Instructions for configuring the system for working with CryptoPro EDS
Browser plug-in
CryptoPro EDS Browser plug-in is designed for creating and verifying an electronic signature (EP) on

web pages using the CryptoPro CSP SCSI. You can download the plugin here:
https://www.cryptopro.ru/products/cades/plugin/

The plugin can be used in any modern browser that supports JavaScript scripts.
Installation procedure:
1. Open the browser. Go to the ETP website.
2. Go to the first step of registration and start checking the item instance by clicking on the

"Start verification"button. If the component is not installed, an informational message will
appear in the browser window about the need to install it.
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3. Make sure that pop-up window blocking is disabled: Open the "Menu" section of the
"Settings" item. In the window that opens, go to "Site Settings" in the "Security and
Privacy"section. In the Content section, select Pop-ups and Redirects. Select "Allow sites to
show pop-ups and use redirects".
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4. Open your browser and install the plugin. When prompted to make changes on your
computer, click “Yes".

5. Launch the browser and check how the plugin works on the page:
https://www.cryptopro.ru/sites/default/files/products/cades/demopage/simple.html



6. After completing the installation of the ActiveX component for working with the signature,
you must pass the item instance verification. To do this, go to the ETP website, go to the first
step of registration and click”Run verification”.

7. Confirm access:

Web Access Confirmation

This Web site is attempting to perform a digital certificate operation on
your behalf:

'http://itender-bepcommerce-release-1-0-0.fogsoft.ru’

You should only allow known Web sites to perform digital certificate
operations on your behalf,

Add this site to the trusted sites list to turn this confirmation message
off. You can edit the trusted sites list here:
Start-> CRYPTO-PRO-> CryptoPro CAdES Browser plug-in settings.

Do you want to allow this operation?

No

8. Select the certificate to check, if all checks were successful, you can work with this certificate
on the ETP.

9. In order to avoid the need to confirm access every time, you should add the ETP to the trusted
Crypto-Pro nodes. To do this, in the Start menu, find the folder with Crypto-Pro and go to the
link "EDS Settings Browser Plug-in"
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B Hacrpoiixu 3UN Brcﬁser Plug-in

10. Add the ETP to the list of trusted nodes:
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Introduction

General information

This manual is intended for authorized ETP users. Everyone who has successfully registered has
access to their personal account. The capabilities of users in your merchant Profile differ and depend
on their roles. However, there are sections that every user can access:

1. Personal Information section:
° Working with user data.

© Changing your password.

o

Work with incoming messages.
© Managing messages.
© Familiarization with training materials.
2. My Organization section: Information about the organization.

° Employees of the organization; Bank

© accounts of the organization; History

© of changes.

Let's © take a closer look at the work in each of these sections.

Terms and definitions

An electronic trading platform (ETP) is an automated information system designed for conducting
competitive trading procedures in electronic form.

Operator (ETP) - a legal entity that owns an automated trading platform, the software and
hardware necessary for its operation, and provides trading in electronic form.

The personal account is a special section on the electronic trading platform that is accessible only
to a User authorized with a username and password, which allows you to receive the services
provided by the Operator and information about the progress of their provision.

The open part is the functionality of an electronic trading platform, which all persons have access
to, regardless of whether they have registered.

User (ETP) - a person who has passed the registration procedure in accordance with the ETP
Regulations.



Organizer (of a trading procedure) - an ETP user who forms the terms of conducting and
publishes information about trading in electronic form.

Participant (trade procedure) - an individual entrepreneur or legal entity registered on an ETP and
participating in the process of trade and procurement activities, for example, submitting an
application for participation in auctions and making price offers.

Trade procedure (procedure, bidding) - the process of determining a supplier, in order to
conclude a contract with him to meet the needs for goods, works or services.

An open trading procedure is a procedure that any organization registered on the ETP with the
"Participant” role can participate in.

Lot - the purchased item, works or services that make up the subject of the trade procedure, for
which an application for participation is submitted under this procedure. The trading procedure may
include one or more lots.

Single source purchase - a method of purchasing where the contract is concluded with a specific
counterparty without performing the supplier selection stage.

Procurement documentation - a set of documents approved by the customer/ organizer, which
may contain information about the subject of the purchase, the procedure and conditions for
participation in the trade procedure, the rules for processing and submitting applications for
participation, the criteria for choosing the winner, and the terms of the contract concluded based on
the results of the trade procedure.

Bid (Offer) - an electronic document submitted by a Bidder for the purpose of participating in the
trading procedure in accordance with these Regulations.

Winner (of a trade procedure) - a participant or several participants with whom a contract can be
concluded for the supply of goods, provision of works or services in accordance with the conducted
trade procedure.

Certification is a procedure that aims to confirm the ability of participants to perform certain types
of services that they have declared during registration.

A downgrade auction is a procedure in which participants consistently make their price offers. The
winner is the participant who offered the best price offer.

Request for prices - a purchasing method in which bidders ' bids are evaluated according to a set
of competitive criteria. The winner is selected by the bidder based on the proposed price offer. The
bidder is not required to enter into a contract.

Request for proposals - a procurement method in which bidders ' applications are evaluated
according to a set of competitive criteria. The winner is selected by the bidding organizer based on
the proposed price offer and the total evaluation of the bid for participation according to the
bidding criteria. The bidder is not required to enter into a contract.



A tender is a competitive method of procurement, the winner of which is the participant who
offered the best conditions for the performance of the contract.

Rebidding is a procedure that allows its participants to improve their offer.

Prequalification selection (PKO) is a procedure that aims to form the list of participants in a
competitive procurement who are able to perform certain types of work, provide certain types of
services, and deliver certain goods in accordance with the requirements set out in the competitive
procurement documentation.

Public offer - a procedure in which the lot price changes according to the specified intervals of
change in the public offer price. The winner is selected by the organizer based on the proposed
price offer.

Electronic document - a document in which information is presented in electronic digital form.

Registration in the system
The registration process is described in the registration guide.

Trading Procedures Section

This section contains a list of trades held on the platform. To view the section, you need to use the
"Trading procedures" tab on the main page of the ETP:
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Search filters are used to search for specific trades. You can get a list of trades based on such criteria
as: lot status, method of conducting, lot name and number or procedure, types of economic activity
and types of objects or projects that are being traded. To do this, fill in the known search criteria
and click"Search":
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To clear the search filters, click on the "Clear"button.

Working with search results:
o To view information about the procedure, please use the link in the procedure number.
® To view information about the lot, use the link in the " Lot " line.

® To change the sorting of search results, click on the column header of the results table. An icon
will appear in the column indicating the sort order.

o To specify additional search parameters, click "Advanced parameters".
A lot can have the following statuses:

1. Notification published - the notification was posted on the site, but the date and time of the
start of accepting applications did not occur.

2. Acceptance of applications — acceptance of applications for participation in the procedure is
open, participants can submit applications for participation, as well as withdraw already

submitted applications for the lot;

3. Determination of bidders — the organizer considers bidders ' applications.



4. Trading is underway — the trading session has started according to the procedure.

5. Summing up - bidding in the procedure is over, the organizer decides on the selection of
winners or on the continuation of bidding in the procedure by rebidding;

6. Completed - the procedure is completed and the winner is selected.
7. Canceled - the procedure was canceled by the organizer.

To view detailed information about the procedure, go to the procedure page by following the link
with the procedure number:
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The information inside the procedure is divided into subsections:
o General information — this section contains all the key information about the procedure.

e Lots — this section contains a list of all lots for this procedure. According to the results of trading,
lots may have different winners.

o Applications for participation — this section contains information about organizations that
have applied for participation in the procedure.

e Results - this section shows the winners for all lots of the procedure.
The winners are determined by the organizer of the auction, and when publishing the results,
the organizer applies the following information:
"Summing up protocol";

« Change history — in this section, you can track the history of changes to key statuses (stages) of
the procedure.
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To get detailed information about the lot, follow the link in the "No." or "Lot" columns:
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On the page that opens, you can view all the information provided by the organizer and make a
decision about participating in the procedure. To apply for participation, you must be a registered
and authorized user (the process is described in the ETP registration guide).

The"Attestations" section
This section contains a list of attestations conducted on the site. To view this section, use the

"Attestations” tab on the ETP home page:
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Use search filters to search for specific certifications. You can get a list of attestations based on
criteria such as the status of the procedure, the name of the attestation, the types of economic
activity, and the start and end dates for submitting applications. To do this, fill in the known search
criteria and click"Search™:
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To clear the search filters, click on the "Clear"button.
Working with search results:

¢ To view information about the certification, use the link in the columns "Procedure number" or
"Types of economic activity".

« To change the sorting of search results, click on the column header of the results table. An icon
will appear in the column indicating the sort order.

o To specify additional search parameters, click "Advanced parameters".
Certification can have the following statuses:

1. Published - the notification was posted on the site, the date and time of the start of accepting
applications did not occur.

2. Acceptance of applications — applications for participation in the certification are open,
participants can submit applications for participation, as well as withdraw applications that
have already been submitted.

3. Completed - the certification is completed.
4. Canceled - the procedure is canceled by the organizer.

To view detailed information about the certification, click on the link in the "Procedure number" or
"Types of economic activity" columns:
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The information inside the procedure is divided into subsections:
¢ General information - this section contains all the key information about the procedure.

« Applications for participation — this section contains information about organizations that
have applied for certification.

« Change history — in this section, you can track the history of changes to key statuses (stages) of

the procedure.
Mpou3BOACTBO METAN/IUYECKUX BEPEiA N OKOH

Cnocob

A-0000008 ATTRCTaUns Tender 2.0

OELWan MHGoPMaLWA Exi=t Ti He
[
2aypsl A-0000COB
Opranuzatop Tender 2.0
Crocod npoBegeHns ArTectauma
Cratyc SasepuueH
Mpeamer atTTecTauuy MpOWZE0ACTE0 METANNNYECKIMY ABSPER 1 CHOH

After reviewing all the information provided by the organizer, you can decide to participate in the
certification. To apply for participation, you must be a registered and authorized user (the process is
described in the ETP registration guide).






Organizations section
To view organizations registered on the ad platform, go to the "Organizations" tab on the ETP home

page:
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The page that opens shows a list of organizations registered on the site. For ease of search, filters
have been added based on the following criteria: name, BIN/IIN, organization's role on the ETP,
manager, types of economic activity, and region:
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To view detailed information about a counterparty, use the link in its name:
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The page that opens shows general information about the organization:
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News section

This section contains important news related to the operation of the trading platform.

particular, the operator can inform about important changes in the system operation:
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To view published information, click on the link in the news title:
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Section "Regulations”

3annceR 2

In this section, you can get acquainted with the rules of the electronic trading platform and the

rules of trading:
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When registering, you must confirm your consent to work in the system in accordance with the
specified rules in order to join the regulations.



Contacts section

This section contains information about the trading platform operator and their contact details:
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Statistics section

To view information about the number of procedures performed on the site and their total cost,
select the "Statistics" section in the "More" item:
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The page that opens shows the total number of procedures performed on the ETP, their cost, the
number of current and completed procedures, and their total cost.

FAQ section

In this section, you can find frequently asked questions and answers to them, and you can also ask
your own question:
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Next, in the form for creating a question, fill in the required fields: question, name, email for

feedback, select the question category and click “Submit™:



3apaTb BOMnpoc

Bonpoc * Kax 2aperncT pMpoBaTeCA Ha naowagke? A
i

KareropuA PericTpauna bl

Eonpoca

Bawe unis = MeaH

3N, NoYyTa 4Anq b@b.ru

oOpaTHoM ceszn * i@

Cornacke 42 obpaboTky NepLoHaNEHBIX L3HHEX

HACTORWWM 4310 CECE cornacke OnNepaTopy NeKTROHHOR
MAGLAAKN "2AeKTPOHHaA TOProeas naowaaxa” {danee -
«0neparops) WAK WHBIM AWLaM, C KoTopeiMy CnepaTop COCTOWT B
JOTDEOPHLEIX OTHOWEHWAX H2 cOop, oOpaboTiy, xpaHeHne,
WMCNOoALI0EaHNE ¥ Nepegadyy MOoVX NepooHantHLix AaHHLIE, B UeRAx
ofecneusHWA MOSro YUSCTVIR B TOPr3X Ha ISKTPOHHOR naowaake
"INeKTPOHHAR TOQrosan NAowaaxa’, NpeaocTaened s nHdopMani
0 NPeAnaraemsix 3NeKTPoHHOA NAoWaAKo R "SNexTpoOHHSR TOProgan
nncwaaka" Tosapax (yonyrax, paboTax), & TakKe 4NA NpoBESAeHUR
WMCCABACEAHIMEA, HaMpasneHHb!x Ha ganbHeilles ynydlueHne
KIYECTES MPS4Naraemeix INEKTROHHON NA0WLaakol "SNeKTROHHaA
TOproEan nnowaaxa’ Toeapos (yonyr, paboT). HacToAWes cornacke
EblAaHO Be3 orpaHNYeHIA CpoKa ero gelcTens.,

Dainsl JarpyauTe dain

CITI'"“DB BWTL OTMEHWTE

The created question will be sent to the ad platform operator. The answer will be sent to the email
address specified in the question creation form. If the question and answer to it will be useful for
other ETP users, the operator can publish the question and answer in the public part:
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Training Materials section

In the "Training materials" section, you will find guides on how to use the system:
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For an unauthorized user, there is a User's Guide that describes how to work in the public part of the
system, and a Registration Guide that describes the sequence of actions for obtaining ETP
accreditation"/
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Registration in the system

To work on the site as a participant, you must complete the registration process in the system. The
entire process is described in the registration guide.
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Requirements for the ETP user's workplace

To work on an ETP, an employee of the User must have an automated workplace consisting of one
workstation - a computer or laptop, the minimum recommended configuration of which is:

1. Processor, 32-bit (x86) or 64-bit (x64) with a clock speed of at least 1.5 GHz or higher,
2. RAM of at least 1 GB (for a 32-bit processor) or 2 GB (for a 64-bit processor),
3. Free hard disk space 200 Mb or higher, 4. Monitor with a resolution of 1280x800 or higher,
5. Requirements for the installed software:
° Microsoft Windows 7 Starter or later;
© CryptoPro CSP version 4.0 and higher for working with a local digital signature;
CryptoPro EDS Browser plug-in for working with digital signatures;
© The browser.
© Tools for creating documents (MS Office, WordPad);
o File compression (packaging) tools (RAR, ZIP, WINZIP);

o PDF file readers (Adobe Acrobat or similar);

To work correctly on the ETP, you must disable all non-standard browser add-ons (such as Skype,
ICQ, etc.), as their use may lead to changes in the structure of generated electronic documents.

When working with ETP, all standard browsers can be used to view pages: Opera, Chrome, Firefox,
Safari, and others.

Introduction

General information

This manual is intended for authorized ETP users. Everyone who has successfully registered has
access to their personal account. The capabilities of users in your merchant Profile differ and depend
on their roles. However, there are sections that every user can access:

1. Personal Information section:



Working with user data.
Changing your password.
© Work with incoming messages.
© Managing messages.
© Familiarization with training materials.
2. My Organization section: Information about the organization.
© Employees of the organization; Bank

© accounts of the organization; History

© of changes.

Let's © take a closer look at the work in each of these sections.

Terms and definitions

An electronic trading platform (ETP) is an automated information system designed for conducting
competitive trading procedures in electronic form.

Operator (ETP) - a legal entity that owns an automated trading platform, the software and
hardware necessary for its operation, and provides trading in electronic form.

The personal account is a special section on the electronic trading platform that is accessible only
to a User authorized with a username and password, which allows you to receive the services
provided by the Operator and information about the progress of their provision.

The open part is the functionality of an electronic trading platform, which all persons have access
to, regardless of whether they have registered.

User (ETP) - a person who has passed the registration procedure in accordance with the ETP
Regulations.

Organizer (of a trading procedure) - an ETP user who forms the terms of conducting and
publishes information about trading in electronic form.

Participant (trade procedure) - an individual entrepreneur or legal entity registered on an ETP and
participating in the process of trade and procurement activities, for example, submitting an
application for participation in auctions and making price offers.

Trade procedure (procedure, bidding) - the process of determining a supplier, in order to
conclude a contract with him to meet the needs of the organizer in goods, works or services.



An open trading procedure is a procedure that any organization registered on the ETP with the
"Participant” role can participate in.

Lot - a commodity item, works or services that constitute the subject of a trade procedure, for which
an application for participation is submitted under this procedure. The trading procedure may
include one or more lots.

Procurement documentation - a set of documents approved by the customer/ organizer, which
may contain information about the subject of the purchase, the procedure and conditions for
participation in the trade procedure, the rules for processing and submitting applications for
participation, the criteria for choosing the winner, and the terms of the contract concluded based on
the results of the trade procedure.

Bid (Offer) - an electronic document submitted by a Bidder for the purpose of participating in the
trading procedure in accordance with these Regulations.

Winner (of a trade procedure) - a participant or several participants with whom a contract can be
concluded for the supply of goods, provision of works or services in accordance with the conducted
trade procedure.

Certification is a procedure that aims to confirm the ability of participants to perform certain types
of services that they have declared during registration.

Auction - a procedure in which participants consistently make their price offers. The winner is the
participant who offered the best price offer.

A price request is a procedure in which bidders ' applications are evaluated according to a set of
competitive criteria. The winner is selected by the bidder based on the proposed price offer. The
bidder is not required to enter into a contract.

Request for proposals - a procedure in which participants ' applications are evaluated according to
a set of competitive criteria. The winner is selected by the bidding organizer based on the proposed
price offer and the total evaluation of the bid for participation according to the bidding criteria. The
bidder is not required to enter into a contract.

A tender is a competitive method of procurement, the winner of which is the participant who
offered the best conditions for the performance of the contract.

Rebidding is a procedure that allows its participants to improve their offer.

Prequalification selection (PKO) is a procedure that aims to form the list of participants in a
competitive procurement who are able to perform certain types of work, provide certain types of
services, and deliver certain goods in accordance with the requirements set out in the competitive
procurement documentation.

Public offer - a procedure in which the lot price changes according to the specified intervals of
change in the public offer price. The winner is selected by the organizer based on the proposed
price offer.



Electronic document - a document in which information is presented in electronic digital form.

Registration in the system
The registration process is described in the registration guide.

Authorization in the system

To work in the system on behalf of their company, the user must complete the authorization
procedure. To do this, click on the "Log in" button in the upper-right corner of the screen:
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In the block that opens, enter your username and password and click "Log in™:
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If an error occurs, the user will be prompted to enter the username and password again.

If the registration data was entered correctly, the user's last name with initials and the name of the
company that the current user works for should appear in the navigation menu instead of the
authorization block:
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To log out, click"Log out™ in the drop-down menu with user information.



If the user forgot their password, they can use the password recovery function. To do this, click the
"Forgot password?" link in the authorization block:
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To restore your password, enter your contact email address on the site, your username, and click on
the "Restore"button:

BoccTaHOBNeHWe napons

MNormd * p1

3. NoyUTa * iEq.ru

[[] ¥ meHs yx#e eCTh Kog 4nA c8pocs Napons

Bl:-crf HOBWTE

A password recovery code will be sent to the specified email address. Next, check the box "l already
have a password reset code”, enter the received code, a new password, and click"Restore™:
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User's Personal Account

After successful authorization, the user is automatically redirected to the "Personal Account" page.
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To navigate through the system sections, you can use the left menu, quick access to logs tiles, and
icons in the top menu. The color of the tile and the presence of a counter indicates that there are

unprocessed events in the system, for example, there is an unread incoming message. If there are no
unhandled events, the tile will not be highlighted.

All important events are displayed as icons in the top menu. When you click on the icon, you will be
redirected to the corresponding log:
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You can switch between ETP sections using the left menu or the navigation chain at the top of the
page:
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The left menu is available on any ETP page. You can turn it into a compact view by clicking the arrow
button at the bottom of the page. To open the menu, click on any area of the compact menu and
select the desired section. After switching to a new page, the menu will “collapse" again. You can
remove the "collapse" by clicking the arrow button at the bottom of the page:
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Setting up a user's personal account
The main sections related to personal data and settings of the user's personal account are located in
the "Personal Information" section.
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Let's take a closer look at the work in each subsection.

User's personal information
You can view your personal information by clicking on the same item in the left menu, or by clicking
on the user's name at the top of the page and selecting "Personal Information" in the drop-down

menu:
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The page displays the user's personal information: login, email, full name, phone numbers, user
status in the system and their roles within the company:
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All personal information, except for your username, can be changed at any time.

To edit your personal information, clickthe "Edit"button:
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On the edit page, the user must enter their data and click “Save":
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The information will be changed immediately after the data is saved.

Changing your password
There are several ways to change your merchant Profile password:

1. At the top of the page, click on the name and select "Change password".

2. Go to the "Personal Information" page and click “Change password”.

3. Go to the "Personal Information” section and select the "Change password" menu item.

E iTender.Toprun

4L nNepconansnan
WHpOpPMaLUMA

MepcoHansHaA MHGopMaLna
Bxoaslve coobiisHA
Hacrpoiika cocOuweHni

ObydaioLime matepuanst

&

NABH3A JIMUHBIN K30UHET

VIZMEHUTE N3pons
# PepakTiDoEaTh * MIMeHWUTE N3pons 5 HacTpoiixa coodwesui Gk
BIMTH

@ 16:19 UTC+03 g HeaHos M. ~ Hﬂ] 00q "Vimnynsc”

MEpCoHansH=aa vHHoPMaLNA TTEpCOHANLHAR MHOOPME LA

MepcoHanbHas MHGOPMaLMA

foriH

3. NOUT3

Damunna

WmAa

OTvecreo

TenedoH
MoSWNLHLIN TenedoH
Cratyc

Ponu B opraHnzaLnin

iivanov

t@b.ru

Weanos

55555555

AKTHBEH

AIMWHNCTPATOP KOMNaHWW; AAMWHWCTPaTOD COTPYAHIKOB KOMMaHWW; YuacTHWK

On the change password page, enter the current password, the new password, and repeat it. To
apply the changes, click on the "Save"button:
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The "Incoming messages" section

In the user's personal account, a section is available for viewing all messages and notifications
received in the user's name. This section displays messages related to procedures, the user's
organization, and messages for the user itself.

You can view messages via the left side menu, the quick access tile in your merchant Profile, or via
the quick access icon at the top of the page:
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All messages that are addressed to the user are displayed on the "Incoming Messages" page.
Unread messages are highlighted in bold:
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To view the message text, click on the link in the subject line.

Messages can be marked as read or unread, and you can also delete them. To do this, tick the
required messages and click the appropriate button above the list of messages. To update the list of
messages, clickthe "Update"button.

Section "Configuring messages"
The user can choose which events in the system they want to be notified about. To go to the
message settings page, select the corresponding item in the left menu:
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On the message settings page, you must specify which messages the user wants to receive. You can
also choose where emails will be sent to: to the internal mailing list (the "Incoming Messages" log)
and/or to the user's email address. In order for the changes to take effect, clickthe "Save"button:
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Training materials

This section contains documents that will help you work in the system. The composition of
documents depends on the company's role in the system and the employee's roles within the
company.



My Organization section

Each authorized user works in the system on behalf of the company of which he is an employee. You
can go to the "My Organization" page by clicking on the company name in the top menu or by
clicking on the "My Organization" link in the left menu:

a &9 @ 11:26 UTC+03 &L Wearos W, v ’Q‘
E iTender.Topru

JSnuHel kabuHer

sie NpoLEnypLl NUYHBIA KaBWHeT

2
K = - =

Bxogsawne
coobuieHns

[
U

Organization Information

On the "My Organization" page, an employee can view basic legal and contact information about
the company, as well as the organization's documents:
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An employee with the "Company Administrator" role can change the organization's information and
documents.

Employees of the organization

This section of the "My Organization" page contains a list of employees of the organization. To
quickly search for an employee, click on the “Filter Parameters” link, fill in the required fields, and
click on the "Search"button:
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A user with the role "Company Employee Administrator" can edit the list of all company employees
registered on the ETP and add new ones:
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To add a new employee, use the "Add" button. Next, the company administrator must fill in the
required fields: last name, first name, email, phone number, and roles. In order for a new employee
to log in to the system, select the "Can log in" checkbox and enter the username of the user being
created in the "Login" field that appears. You don't have to do this.You can add your username later
when editing the employee's data. When all the required fields are filled in, click onthe
"Save"button, and a new user will be created:
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On the employee page, the company's employee administrator can edit general information about
the employee, as well as their roles on the site:
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If you change information about an employee or their role on the site, click the "Save" button in the
corresponding block.

If the user was created without a username, you can always assign a username to the user on the
page with their personal information. To do this, click onthe "Add username"button, enter it in the
form and click "Save™:
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The new user will receive an email with a personal login and an automatically generated password to
the specified contact email address. After logging in, you can change your password to a more
convenient one.

After the user has been assigned a personal login, in the company's employee administrator
interface on the "Employee Information" page, insteadof the "Add login" button nossutcs kHonka
, a "Block"button will appear. By clicking on it, you can prevent this user from logging in to the
electronic trading platform. In order to restore the blocked user's ability to log in and work in the
system, you need to clickthe "Unblock"button.

The company's employee administrator can delete a user registered on the site. Then all user data
will be deleted from the system.

Employee roles on the site

Company Employee Administrator - a user with this role can change data about the organization's
employees.

Company Administrator - a user with this role can manage bank accounts and manage the
organization.

Other roles are specific to different types of organizations and are described in the corresponding
manuals.

Organization's bank accounts
In the "Bank Accounts" section, you can view a list of the organization's accounts:
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A user with the role "Company Administrator" can add a new account. To do this, click the * Add
"button:
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On the form for adding an invoice, specify the account details and click "Save". The bank name and
BIC are searched automatically from the Yandex Business Directory when you enter part of the name
in the "Bank" field.
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If the required bank is not found in the list, then contact the operator by writing an email with a
request to add the bank to the system. Please indicate the bank's name, BIC, and correspondent
account in the request.



On the Invoice view page, a user with the role " Company Administrator "can edit the invoice by
entering new data and clicking on the"Save" button.
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Change history

The "Change History" tab displays events that occurred in the organization - changes in company
statuses, as well as actions performed by company employees (for example, creating a procedure,
submitting an application for participation):

Mos opraHmsanms

BpeMeHHON MHTEDBEAN il = &

aums McTopua namMeHeH Wi
I

Q, Wckats OumnCTUTE

m 3xcropT B Exce

fdara ~+

23.04.2021

1139

23.04.2021
1132

22.04.2021
15:57

Onepauua

ZamsKa Ha YHaCTe B Toprax MogaHa

[JoBasnen Hossiit cotpyatnk Kpytos JmuTpmii

Jassxa opradMsanin Homep B2 ocgobpesa

CyuHoeTs

3apeExa Ha ydactue Na0000201

KpyTos [,

3aRsKa OT OpraHUsaLmm
«3ap6Ka Ha perncrpauno Me 62w

MonbsoBarens

Wearos Mean

Weanos Mean

Wearos Mean

You can select a specific time interval in which actions were performed in the company. To do this,
specify the start date and end date in the "Time Interval" filter and click onthe “Search"button.



Changes to the organization's data

Creating a request to change the organization's data

In order to change general information about the company or upload new documents, an employee
with the role "Company Administrator" on the "My Organization" page has access to the "Create
request for changing organization data" button. By clicking on it, the user gets to the edit request
for changing data page:
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Here you can edit all the organization's fields, including legal information, contact details, and
organization documents. If you change legally relevant data, you must attach supporting
documents. In the "Comment" field, you can write what data you have changed, so that the operator
can check your request faster. When all the fields are filled in, click onthe “Save"button. To submit a
request for data modification for consideration by the operator, click on the “Submit”button.

The changes will take effect only after the application is approved by the operator.
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You can view all requests from your company in the application log for the operator. The log is
available to the user with the role "Company Administrator".

On the "My Organization" page, you can edit the types of economic activity and the company's
region. To do this, the user should click on the "Edit" button:
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On the page that opens, specify the current data and save the changes:
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Section "Log of requests to the site operator”

The list of requests from the company is displayed in the request log for the site operator. To go to

the log, go to the left side menu in the "My Organization" section and select "Request Log to
operator":
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The log is available to the user with the role "Company Administrator".
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To view the application, click on the link in the application number.

If the application is in the "Draft" status, you can edit, submit, or delete it using the corresponding
buttons:
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Requirements for the ETP user's workplace

To work on an ETP, an employee of the User must have an automated workplace consisting of one
workstation - a computer or laptop, the minimum recommended configuration of which is:

1. Processor, 32-bit (x86) or 64-bit (x64) with a clock speed of at least 1.5 GHz or higher,

2. RAM of at least 1 GB (for a 32-bit processor) or 2 GB (for a 64-bit processor),

3. Free hard disk space 200 Mb or higher, 4. Monitor with a resolution of 1280x800 or higher,
5. Requirements for the installed software:

© Microsoft Windows 7 Starter or later;

o

CryptoPro CSP version 4.0 and higher for working with a local digital signature;
© CryptoPro EDS Browser plug-in for working with digital signatures;

© The browser.

© Tools for creating documents (MS Office, WordPad);

o File compression (packaging) tools (RAR, ZIP, WINZIP);

o PDF file readers (Adobe Acrobat or similar);

To work correctly on the ETP, you must disable all non-standard browser add-ons (such as Skype,
ICQ, etc.), as their use may lead to changes in the structure of generated electronic documents.

When working with ETP, all standard browsers can be used to view pages: Opera, Chrome, Firefox,
Safari, and others.

Working with digital signature certificates

User certificates uploaded to the system are stored in the "My Certificates" menu. To view the list of
certificates, select "My certificates" in the left side menu in the "Personal Information“section:
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On the "My Certificates" page, the user can view all the certificates added to the system.

To add a new certificate, usethe "Add new certificate” button:
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Next, select a certificate from the list in the pop-up window. The certificate will appear in the list of
certificates with the status "Not confirmed". The new certificate must be sent to the ad platform
operator for confirmation. To do this, open the certificate by clicking on the link in the status bar:
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On the page that opens, use the "Send for confirmation™ button:
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The certificate will change its status to "Awaiting confirmation" until the operator makes a decision.

After the certificate is confirmed by the operator, the user can activate the added certificate using
the "Make certificate active" button:
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Checking the item instance

The user can check the possibility of using their item instance on a special page of the system. To
check the item instance, the user must select the item "Check item instance" in the "Personal
Information” section and click on the "Start verification"button:
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This check will allow you to make sure that the item instance works correctly in the browser you are
using and make sure that it can be used in the system. In case of problems, the user will receive a

message containing a description of the problem, which will need to be fixed in order to work in the
system.

Log out of the system

To log out, the user must click in the upper-right corner of any page
ETP click on your user's full name and go to the "Log out" link in the drop-down menu:
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Introduction

This guide is intended for users with the Bidder role. The electronic bidding system allows you to
participate in the customer's bidding in electronic form.

The guide describes the actions of the bidder in the system - preparing the personal account for
participation in the auction, submitting bids and directly participating in the ongoing auction. It also
covers general work with the personal account, the use of additional features of an authorized user
in order to optimize work with trades.

Terms and definitions

An electronic trading platform (ETP) is an automated information system designed for conducting
competitive trading procedures in electronic form.

Operator (ETP) - a legal entity that owns an automated trading platform, the software and
hardware necessary for its operation, and provides bidding for the purchase of goods, works, and
services in electronic form.

The personal account is a special section on the electronic trading platform that is accessible only
to a User authorized with a username and password, which allows you to receive the services
provided by the Operator and information about the progress of their provision.

The open part is the functionality of an electronic trading platform, which all persons have access
to, regardless of whether they have registered.

User (ETP) - a person who has passed the registration procedure in accordance with the ETP
Regulations.

Organizer (of a trading procedure) - an ETP user who forms the terms of conducting and
publishes information about trading in electronic form.

Participant (trade procedure) - an individual entrepreneur or legal entity registered on an ETP and
participating in the process of trade and procurement activities, for example, submitting an
application for participation in auctions and making price offers.

Trade procedure (procedure, bidding) - the process of determining a supplier, in order to
conclude a contract with him to meet the needs of the organizer in goods, works or services.

An open trading procedure is a procedure that any organization registered on the ETP with the
"Participant” role can participate in.

Lot - a commodity item, works or services that constitute the subject of a trade procedure, for which
an application for participation is submitted under this procedure. The trading procedure may
include one or more lots.

Single source purchase - a method of purchasing where the contract is concluded with a specific
counterparty without performing the supplier selection stage.



Procurement documentation - a set of documents approved by the customer/ organizer, which
may contain information about the subject of the purchase, the procedure and conditions for
participation in the trade procedure, the rules for processing and submitting applications for
participation, the criteria for choosing the winner, and the terms of the contract concluded based on
the results of the trade procedure.

A closed auction is a procurement method in which bidders ' bids are evaluated according to a set
of competitive criteria. At the appointed date and time of opening envelopes, the organizer opens

price offers of participants. The winner is selected by the bidding organizer based on the proposed
price offer and the total evaluation of the bid for participation according to the bidding criteria.

Bid (Offer) - an electronic document submitted by a Bidder for the purpose of participating in the
trading procedure in accordance with these Regulations.

Winner (of a trade procedure) - a participant or several participants with whom a contract can be
concluded for the supply of goods, provision of works or services in accordance with the conducted
trade procedure.

Certification is a procedure that aims to confirm the ability of participants to perform certain types
of services that they have declared during registration.

Auction - a procedure in which participants consistently make their price offers. The winner is the
participant who offered the best price offer.

Request for prices - a purchasing method in which bidders ' bids are evaluated according to a set
of competitive criteria. The winner is selected by the bidder based on the proposed price offer. The
bidder is not required to enter into a contract.

Request for proposals - a procurement method in which bidders ' applications are evaluated
according to a set of competitive criteria. The winner is selected by the bidding organizer based on
the proposed price offer and the total evaluation of the bid for participation according to the
bidding criteria. The bidder is not required to enter into a contract.

A tender is a competitive method of procurement, the winner of which is the participant who
offered the best conditions for the performance of the contract.

Rebidding is a procedure that allows its participants to improve their offer.

Prequalification selection (PKO) is a procedure that aims to form the list of participants in a
competitive procurement who are able to perform certain types of work, provide certain types of
services, and deliver certain goods in accordance with the requirements set out in the competitive
procurement documentation.

Public offer - a procedure in which the lot price changes according to the specified intervals of
change in the public offer price. The winner is selected by the organizer based on the proposed

price offer.

Electronic document - a document in which information is presented in electronic digital form.



Authorization and getting started in the system

To work in the system on behalf of their company, the user must complete the authorization

procedure. After successful authorization, the user is automatically redirected to the "Personal
Account*page.

The authorization process and work in the user's personal account (sections "Personal Information”
and "My Organization") are described in the User's Guide. The manual is available in the "Personal
Information" section of the "Training materials" item in the left side menu:
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Menu items and access to system sections are formed based on the roles assigned to the user within
their company. If you need to grant access to additional sections, you should contact the user with
the role "company employee administrator”.

Working in the bidder's system

Employees of a company registered as a bidder can be assigned the following roles:

o The company administrator can change the data of their organization. These actions can be
performed via the "My Organization" section.

o The company's employee administrator can change information about employees and assign
new roles within the company.



o The bidder can submit applications for participation in any published procedures on behalf of
its counterparty, which are in the "bid acceptance" status, as well as conduct any available
operations with its applications for participation.

« Employee: Basic role. Issued to company employees. Allows you to view information about the
company: the history of changes, employees of the company, bank accounts, subsidiaries,
statistics on the organization of trades, viewing documents.

The user can find out their role in the organization on the personal information page. The system
can assign multiple roles within the company for a single employee at once.

The list of organization users is available for viewing on the "My Organization" page:
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Requirements for the user's workplace

To work on the ETP, an employee of the User must have an automated workplace that consists of
one workstation - a computer or laptop, the minimum configuration of which is:

1. Processor, 32-bit (x86) or 64-bit (x64) with a clock speed of at least 1.5 GHz or higher,
2. RAM of at least 1 GB (for a 32-bit processor) or 2 GB (for a 64-bit processor),
3. Free hard disk space 200 Mb or higher, 4. Monitor with a resolution of 1280x800 or higher,

5. Requirements for the installed software:



Microsoft Windows 7 Starter or later;

© CryptoPro CSP version 4.0 and higher for working with a local digital signature;
© CryptoPro EDS Browser plug-in for working with digital signatures;

© The browser.

© Tools for creating documents (MS Office, WordPad);

o File compression (packaging) tools (RAR, ZIP, WINZIP);

o PDF file readers (Adobe Acrobat or similar);

To work correctly on the ETP, you must disable all non-standard browser add-ons (such as Skype,
ICQ, etc.), as their use may lead to changes in the structure of generated electronic documents.

When working with ETP, all standard browsers can be used to view pages: Opera, Chrome, Firefox,
Safari, and others.

Participation in trade procedures and certifications

Procedure for participating in trade procedures

To participate in the certification or bidding process, you must create an application for the
procedure you are interested in and send it to the organizer for consideration.

The entire bidding process can be divided into the following stages:
® Search for a procedure (or certification) for participation.

® Creating and submitting an application for participation in certification or bidding (Request for
prices, Request for proposals, Auction, PKO):

© Creating and editing a draft application.

© Submit a completed application.

© Revocation of the application (available only during the application process):
® To make changes to the composition of the application;
" To refuse to participate in the selected procedure.

o Respond to a request for additional information from the organizer on the submitted
application.

e Summing up the results:



° Participation in rebidding;
© View the trading results.

Procedures become available to everyone for viewing immediately after they are published by the
organizer, and go to the "Notification published" status. At this stage, you can get acquainted with
the purchase items and dates of the procedure.

When the application acceptance period starts, the application for participation and all related
operations become available. If necessary, the organizer can request additional information on the
application, and the participant will receive a notification in their personal account.

At the end of the application acceptance period, the organizer proceeds to summing up the results.
At this stage, the bidder can immediately select one or more winners according to the procedure, or
invite participants to improve their offers by rebidding. Additional stages may be declared more
than once. The participant can improve their offer at each stage of the procedure if they wish. When
choosing a winner, the best offer from each participant will always be considered.

Search for bids to participate in

The procedures or certifications published by the organizer appear in the participants ' personal
invitations or in public access in the Trade Procedures and Attestations journals:
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Post-publication procedures receive the status "Notification published", which means that the user
can only get acquainted with the purchase information and documentation. Submission of
applications for participation becomes available in the "Application acceptance" status.

The following search filters can be used to search for trades: subject of the procedure, lot status,
method of conducting, classifier of types of activities, region:
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To view information about the auction, click on the link in the name of the procedure or its lot.

Submitting applications for participation

Submission of applications for participation in the procedures is of the same type for Certification,
Auction, Request for Proposals, and Request for Prices, and is divided into two parts: creating and
editing an application, and submitting it for consideration to the organizer.

Information about an application that was not submitted for participation is not available to the
organizer.

Creating and submitting an application for participation

Submission of bids is possible for the procedure in the "Bid acceptance" status and is required for
participation in the auction. To apply for participation, go to the page of the auction or lot you are
interested in and click"Create a bid for participation™:

Fnaexad MUHE KaBHeT OproBsIe MDouUeavp y “Whc g Mebe

MO ayDk OducHan Mebene Not Mel Cronw

4= BopHYTECR B Cozpate 3anau:ﬁHa yuacTue @ 3aaatL Bonpoc

J10T Ne1 CTONbI

Each application consists of two parts that must be completed before submission: qualification
requirements and a commercial offer.

Qualification requirements - a part of the application for participation, in which it is necessary to
fill in information on the organizer's requirements related to the supplier's qualification assessment.



Mandatory criteria and documents will be marked with an asterisk “*". Criteria and documents
without such a mark are considered optional and are filled in at the discretion of the bidder. The list
of criteria and documents is set up by the organizer individually for each auction:
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Filling in information on lots

Lots - part of the application for participation, in which participants indicate their offer for the lot of
interest. The commercial part of the offer is submitted to the lot (the winner is selected by lot). Also
in the lot, the organizer can offer to fill in the criteria for the subject of purchase. Mandatory criteria
and documents will be marked with an asterisk "*". Criteria and documents without such a mark are
considered optional and are filled in at the discretion of the bidder. The list of criteria and
documents is set up by the organizer individually for each lot:
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For some items, the organizer may indicate that it is ready to purchase analogs instead of the
original. In this case, you should add your own specification for this item. To do this, click on the
"Add specification" link below the corresponding item name:
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In the window that opens, fill in the required fields and click "Save™:
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After saving, a new position will be added with the previously specified information. Now you can

specify a commercial offer based on your own specification:
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When filling out an application, you can use the mechanism of importing price offers by positions
and specifications, which is especially important when there are a large number of positions in a lot.
To do this, you need to download the import template on the application page in the "Lots" section
by clickingon the "Download Offer template"button:
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For successful import, you must maintain the integrity of the template table and its data formats.
Therefore, we recommend using Microsoft Excel to edit the file. However, the template format
cannot be changed, and when saving it, you must leave it as standard:". xslIx".

When editing the import template, you must specify your price offers in the fields highlighted in
blue. All other table cells that are protected from changes must be left unchanged:
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After you finish editing the template, you need to save all your changes, and then upload the file to
the system. To upload the file, click onthe “Upload offer" button on the application page in the
"Lots" section:
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In the case of a multi-lot procedure, one bid is submitted for the entire auction. And already in the
application itself, you can select the lots of interest. To do this, in the "Commercial offer" section of
the draft application, click on the "Participate" button next to the lots of interest:
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For each selected lot, you will need to fill in the required fields with evaluation criteria and
commercial offer.

After you have marked and filled in the data for all the lots of interest, you can submit an application
using the button of the same name:
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After submission, the application is considered registered in the system. The application status
changes to "Submitted":
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If the electronic signature functionality is enabled in the system, then you will need to sign the
application for participation. The process of signing the application is described in the section "
Signing the application for participation "(the section is available if there is an electronic signature in
the system).

The application is sent to the organizer for consideration. However, they can request additional
information about it. In this case, the system notifies the participant that they need to go to their
application and add the information requested by the organizer. The results of the application
review and the decision on the selection of the winner are made in the procedure in the status
"Summing up".

Revoking and editing the application for participation

If necessary, you can make changes to the submitted application for participation. You can edit the
bid while the bidding process is in the " Bid Acceptance. In other statuses, you can't make changes
to the application for participation.

To make changes to the application, you must first withdraw it.
To withdraw an application, go to the application page from the page of the auction for which it was

submitted, or find the application in the "Applications for participation in procedures" section in the
left side menu:
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16.04.2021 12:47:27 FopHOCTaes C.

15,00

If the electronic signature functionality is enabled in the system, then you will need to sign the
revoked application for participation. The process of signing the withdrawal of an application is
similar to the process of signing the submission of an application and is described in the section "
Participation in tenders "under"Signature of the application for participation".

The request status will change to "Withdrawn".

To make changes, now you need to click on the “Edit"button:
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Further changes to the application are made in the same way as completing the draft application
described in the "Creating and Submitting an Application" section of the current guide.

To resend the application to the organizer, click *Submit":
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Deleting an application for

It is possible to delete an application for participation before it is submitted for bidding. If the
application has already been submitted, you can only revoke it. For more information on how to do
this, see the section "Revoking and editing an application for participation” in the current guide.

To delete it, click the same button on the draft request page:
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Working with a dose request for information

After submitting an application for participation, the organizer can view it and, if necessary, request
additional information on it.

Notification of a request from the organizer is sent to the bidder's personal email address:

YBacect  [EMEES Bxoasime cooBLLEHWNA

HENpoOYMTAHHEIS
Cco0DLBHUA,

HEXMWTE Ha

e CO0 6 LU,E HANA

npocMoTpa

£ ObHoBWTE & MoMeTUTh Kak NpoYUTaHHLle

To quickly access the response form for the organizer's request, click on the link from the email:



Bxoaauive coo6LLeHN

* BepHyTbCA K cnncky coobileHnii T Yaanuts

Tema OpraHyvzaTop 2anpocin AoNoAHNTENLHYID ﬁHd}meauwm Nno 2adeke

i OT KoTo  3MeKTROHHAER TOPTrOBaR MAoWaAKS

KoMy TlopHocraes CemeH

fata cosgayqna  16.04.2021 13:02

YBakaemsliii(an) lopHocTaes CemeH,

OpraHusaTop 2anpocun JoONoNHUTENEHYH MHBOPMAaLLWIO Mo Balled 33R8Ke Ha Npoueaypy Kodkypc Ne T-0000073 - OducHas mebens
HeobxoavMO NPUNOMATE AOKYMEHT KOMMEPUYECKOTO Npea/IoXeHns.

Ytofkl 43T OTEST NepefgrTe no _'{rj_—

In the form that opens, you must read the organizer's request and provide the requested

information. In the "Answer" field, add your own comment on the given question, and in the
"Documents"” section, attach files for clarification or additions:

v Wi

pE,{LEKTL‘IpDEEHME OTBET3

+ BepHyTbea ~ OTNpaBuTk OTBET
&y
PepakTiui poBaHWe OTBETa

Cratyc Bonpoc cozpas

HEOGXD,D,H\AO MPUADKUTE AOKYMEHT KOMMEPUSCKOTrS NPeiNoxeHnH.

OTger * Aofpsiit gews!
MpUAoKUA K MACEMY.
Fe
OTMEHMTb
DOKYMEHTbI

& CKauaTh BCE JOXYMEHTEI

PazsAcHeHWe

B @ X

+ £ 1

The history of requests and responses is available on the application page in the "Requests for
additional Information" section:
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u 3KCnepT B Excel

Banpoc
KYMEHT KOMMED

Heofxogumo npunox
This section displays a complete list of requests for information about the lot. To view the response

to the request, click on the link in the question title.



Signature of the application for participation

After you have marked and filled in the data for all the lots of interest, you can submit an application
using the button of the same name:
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If the signature functionality is enabled in the system, then the submitted application for
participation will need to be signed. To confirm the signature, the user should click onthe
"Confirm"button, and to cancel the operation - “Cancel™:

Bbl AEACTBUTENBHO XOTUTE NOAATHL 3aABKY?

2 MOZSET 3aRBKY Ha yuaLTHeE B Npouesype NaT-D000501 "3M° B COOTEETLTEMM €
TeeDoSSHUAMM, YESSEHHBIMM B MEISEWEHW O NPOEEASHAM NDpOUSLYDsL ¥ CORSYETLA M
cobngaTe.

MegnuceiBaemele gaHHbE

pazESpHYTE *
m D?“EHch

After confirming the operation, the system will automatically sign the request and its status will
change to "Submitted".

Participation in the certification procedure

Submission of applications for participation in the procedures is of the same type for Certification,
Auction, Request for Proposals, and Request for Prices, and is divided into two parts: creating and
editing an application and submitting it for consideration to the organizer.

Information about an application that was not submitted for participation is not available to the
organizer.



Creating and submitting an application for participation in the

certification process

Submission of applications is possible for procedures in the "Application acceptance" status and is
required for obtaining certification. Several applications can be submitted for participation in the
certification, but the application submitted and not considered must always be one.

To apply for participation, go to the page of the certification you are interested in and click “Create
application for participation™:

naBHas » MWdHBIA KabuHeT ATTECTauwmi TeCToBadA aTTecTauwnsa

4 EBepHyTbcA i Coap,arh?ﬁﬂﬁky Ha y4actme @ 3Sagatb BONpOC

TecToBas aTrecraunsa

H '_.-'_|-'_-:_. npo _,i_—_'..l.i' bl

A-0000351

WHpopmaLma AHKETE WCTOpWs uaMeHEHNT

Homep npouegypel A-0000351

Each application consists of a questionnaire, which must be completed before submission. The
questionnaire can consist of different types of questions, which have their own restrictions. For
example, in the fields for entering TIN, a check for the correctness of the entered data works. The
questionnaire may also contain questions where you need to specify the date, upload the file, and
select the appropriate values:

AHkeTa
Tectosblid Bonpoc 1 TeCToBbLIl OTBET
TecTosbIin BONpoc 2 M tecr
Tecr 2
Elieins
TecTosslid Bonpoc 3 08.04.2020
TecToBbIA BOMpOC 4 3arpy3uTb haiin
B e X

Mandatory questions are marked with an asterisk in the questionnaire.



The questionnaire can also contain a question in the form of a table. To fill in the table, you need to

add a row to it by clicking onthe “Add row"button:

TecToBbIli BOMpoc 5
N Tectoewiid cTonbey 2

TecToBwiid cTonGey 2

3anuci oTCyTCTEYIT

+ [oBaBnTh CTPOKY

AelicTena

You can add any number of rows to the table. In the added rows, the user can fill in all the necessary
information. If an extra line has been added, you can delete it by clicking on the "Delete” button:

TecToeblii Bonpoc 5

Ne Tecroswia cronbey 2 TecToBmiA cronbey 2

+ [oBaBuTb CTPOKY

After filling in the information in the questionnaire, click “Save" to save the entered data:

akra 3aABKa Ha aTTecTauuo

4= BepHYyThCA v CDX@HVTE. i Yaanutb

3afABKa Ha aTTecTauuio

He nogata TecTosan aTTecTauns

AHKeTa

TecToBbIA BONpOC 1 TeCTOBbIA OTBET

TecToBblA Bonpoc 2 TecT 1

Aeitcrana

After the participant has filled out all the necessary information in the questionnaire, they can submit

it by clicking on the corresponding button:



1BHaR » JINYHGIA KaBUHET ATTECTALMI TECTOBAA aTTECTALWMA 33ABKA HA aTTECTaLUMI

4 BepHyThoA ~ COXpaHnTE m T Yaanute

3afBKa Ha aTTecTtayuio

TaTyC rMDeaMeT ApoLemvh

He nogaHa TecToBan arrecTaumna

AHkeTa

TecToBLIA BOMpOC 1 TECTOBLIA OTBET

Next, you need to confirm the operation by clicking on the “Confirm" button:

MoaTBepxaeHVe onepaynmn

Bbl ACHCTEUTENBHO XOTUTE NOAETE 33ABKY?

ﬂﬂﬂWEpﬂﬂTb OTMEHUTE

The application status will change to "Submitted" and it will be available for viewing and making a
decision to the organizer.

Section "Applications for certification"

This section displays a list of all previously created applications for participation in attestations from

your organization. To go to the application review page, click on the "Applications for certification"
link in the "Personal Account" menu.
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You can search for applications for certification by the part or full name of the procedure, the status
of the procedure, the status of the application, and the time interval when the application was
submitted:



3adABKW Ha aTTecTauuio

Homep 3arRekiA NMpoueaypa @

CraTtyc 3anRekn “ Buast MNpon3BoACTED METANAMYECKWX ASepel 1 okoH (25.12) X
3KOHOMWUECKOM

Cratyc i LEATEABHOCTH v

NpoLeaypel

Aata nogsum —

EEGETEN 7 |

Q Wckate OYnCTUTE

3KcnopT B Excel

Ne SESE faTta cosganna favta nopaun ~ . Cnocob nposegenna NMpouepypa SE
38RBKWN Mpoueaypst NpoLEeaypbl
0000136 Mpuew

ATTecTauns MpoawssogcTeo MeTa

IEAB0K




Participation in the auction

Submission of an offer during an open auction

When conducting an Auction, the bidder submits its price offer by improving the initial price at the
auction step during the trading session. To participate, you need to go to the lot page and go to
the auction progress page on the start date and time specified in the lot:

Hilld KabuHeT YUSCTHE B TOProBeix Npouedypax > OdwucHas mebens NoT Nel

fr e < Tus1

JToT Ne1

Mpeamet npousayps!

OpraHvzatop Tender 2.0

CraT

ye W ayT Toprs

The participant makes new offers in the "My offer" section. You can change your price offer
manually in the corresponding fields, or use the "Reduce by step" button to automatically calculate
the offer. To submit a new offer, click onthe "Submit offer"button:

Moe npeanoxxeine

Paur o
HavwmexoBaHmne HauanbHoe sHAYEHWE Tekyuiee npeaioKeHne Moe npegnoxenne
Uexa nosviumi 15 000,00

4900,00

v [logats nphep,noerme CHW3WTE Ha Wwar OTMEHWTE M3MeHEHWA

If the signature functionality is enabled in the system, then the bet placed will need to be signed.
The bid signing process is similar to the bid signing process and is described in the " Bid Signing
"section of the" Bid Signing " section.

After the transaction is confirmed, a new bidder's offer will be displayed during the bidding process.
The "Trading progress" section displays new offers made by participants, as well as the time when

they were submitted. The names of all participants are hidden under to ensure anonymity. Your bid
is signed with the name and details of the participant's organization:



Xog Toproe

3xcnopT B Excel

Liena noswmuun

19.04.2021 10:04:59 - Crasxa Ne2

14 800,00

19.04.2021 10:04:42 - Crasxa Ne1- 000 P1 (BMH/MWH: 123456789012)

14 900,00

At the end of the auction, the organizer will review the submitted bids of participants and publish
the results, completing the procedure.

Auction hall

This section displays a list of all lots with an active trading session. The list of auctions includes both
auctions and face-to-face rebidding of the following procedures: request for proposals, request for
prices.

To go to the auction hall page, click on the link "Auction Hall" in the menu " Personal account:
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The auction hall allows an organization participating in several trading procedures to more quickly
navigate through price offers submitted by other participants. In addition, the auction hall allows
you to immediately submit competitive price offers during the trading session.

The auction hall page is divided into three elements:
o A list of lots currently in the trading session, with the ability to switch between them.

e Separator, an element that allows you to change the size ratio between elements: List of lots
and the trading session page.

e The page of the trading session of the selected lot, which opens on the "my offer" block, and
allows you to submit a price offer immediately after selecting the lot.

AYKLUMOHHBIY 3an

CnucoKneTos) fara
Cnocob fdata wauana Ny4iuee
Ne Hawmenosanue Cratyc sSaBeplUEHnA
NpoBEAEHMA ceccun NPEANONEHNE
ceccun
(@ T-0000058/1 Mot Nal22 Aykumod Ha WayT Topru 08.04.2022 08.04.2022 11:57
FOHMNEHNE 1146
() T-0000060/1  floT N2122 Aykumod Ha WayT Topru 08.04.2022 08.04.2022 171357
NOHVKEHUE 11:46
Eaznenutens i
v
Moe npegnoskeHune
CTpaHWLa TOPIoB0RICECCHM
PaHr 0
HaumenosaHne HauansHoe sHaueHne Tekywee npegnoxeHne Moe npegnoxenwne
LeHa 458445

456445 =

+ lojats npepnoxedne CHW3UTE Ha Wwar OTMEHNUTE MIMEHEHINA

In each downgrade auction, a link to the procedure's auction hall is available. In the list of lots, only
the lots of the trading procedure under consideration are available for selection.

+ BepHyTeCA & MepeiiTy B 3aABKY Ha ydacTne - ) AYFZ.J@OHHR:;IIZ 3an

AYKLNOH

OFLWEA MHGopMELMA NoTs 33ABKYW Ha yuaCTHe Mctopua vanmenednin 1@ VoW 3aABKK

Homep npoueayps T-00000861






Trading results

Depending on the procedure carried out, the organizer selects the winner based on price and non-
price criteria, provided that all other requirements for the bidder are met.

If no bids were submitted or only one bidder was allowed to participate in the procedure, the bidder
may decide to complete the bid without a winner.

After the results of trading are published, the procedure goes to the "Completed" status.

By the decision of the organizer, the auction may be canceled. In this case, the lot status will change
to "Canceled".

The organizer's decision is recorded and published on the lot page in the "Results" section.
Depending on the system settings, the participant can view the trading results only relative to their
own results or the results of all participating counterparties.

All results are available to the participant:

aBHaA MTAYHBIA KaDWuHe YUacTve B TOProBLIX MPoLUe aypax > OQUIH3A B

OdwrcHaa mebenb

T-0000073 KoHkype Tender 2
OfwanA MHbopMalns NoTe: 3aABKn Ha yuacTHe Pezynstathl WMCTOpHR M3MEHEHWA MoW 3aABKW Ha yuacThe
" JkcnopT B Excel

MecTto CraTyc YuacTnmx
1-Nor Ne1

1 mecto MoBegutens COO0 P1 (BMH/AKH: 123456780012 3aneka Ha y4actue Nz DO00128)
2 mecTo He nofzgutens WM P2 (BMH/MWH: 001234567890 3anexa xa ydactve Ne 0000129)
3anvced: 2

The participant can only view their results:
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T-0000658 TpyeM KOMMEDUECKUX NPEANoHEHWUA Q00 "@OrcoeT
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SkenopT B Excel

Mecro Cratyc VuacThmk

1-NoT Nel- CrpouTensHeie paGoTsl

1 mecto TNoBegurens Q00 "Monurpagua naroc” (MHH: 1807535101 3asska Ha y4actre Ne
00004589)

MokazaTe| 10 v |3anucei



Bidding questions and invitations

Bidding questions

If the information in the published notice and related procurement documentation is not sufficient,
you can send a clarifying question to the auction organizer. Sending a question is available in the
bidding statuses "Bid acceptance" and "Notification published". On the bidding page, click the "Ask
a question" button. In the pop-up window that opens, you should describe the problem and then
send your question to the organizer.

4 BepHyTeCA B TMepeiiTi B 33RBKY Ha yyacTue 7] 33&3?&. Bonpoc
]

OducHas meb6enb

aTyc: HoMep NpoLeayp.!: Cnocob npoeegeHnA Opra

T-0000038 AYKUNOH Ha TIOHWHEHNE ender 2.0

06wan uHbpopMauna NoTts VicTopua uameHeHu? VoW 3aABEKK Ha yUYacTre

The organizer of the auction can send the answer to the question to the user personally or publish it
on the auction page in the "Questions about the auction" block. You will be notified of the response

in your personal messages.

All questions from your organization and their answers can be viewed in the "My Questions about
procedures and lots" journal. To do this, click on the link of the same name in the left side menu:
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The participant can use search filters based on the part of the question or its current status. After
installing the search filters, clickthe “Search"button:

Mow Bonpocki No nNpoueaypam v ioTaMm

Bonpoc CraTyc sonpoca Bce w

Q Wckats OumcTiTs

m JkcnepT & Excel

Aata AaTa
Bonpoc AsTop sonpoca Craryc cos3gaHna *  nyBnukaumn Npoueaypainor
BONpoca orBeTa
BITE Bonpoc cosgaH 16.04.2021 13:28 e

To view the answer, click on the link in the "Question" column.

Sometimes the organizer may leave a question unanswered. In this case, you need to contact them
in another way to get clarification on the question asked:

MHdopmaumsa 06 oTBeTe

Cratyc Homep npousgypsl “nocob npoeegeHmMA: OpraH
T-0000038 AyKUMOH Ha NMOHMXKEeHKS Tender 2.0
MNpoueaypalnor AYKLUWMOH Ha NOHWKeHWE Na T-0 bucHaa mebent
Bonpoc B kakom GopMaTe JomHsl ObiTe NPeAoCTIBNEHEl YBpTENNT
AsTop EBONpOCa FopHocTaes Cemed
OTser
Cratyc Bonpoc ocTagneH 083 oTEeTa I}
Dains

Invitations to participate in certification and trade procedures

The organizer can invite users to participate in its own attestations and trading procedures. The
Invitations section contains a list of such notifications sent by the organizer.

To go to the invitation viewing page, click on the link in the "Personal Account" menu or click on the
“Invitations" tile:
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You can search for invitations by part of the lot name or by sender (auction organizer):
MpwurnaweHumsa

Npouesypa B OducHan medens
Opratwzatop @

|:| MoKa3LIBaTe TOALKD HEMPoOUMTaIHHLIE NpUrAaWeHNA

ou i

u 3KCNOpT B Excel

Homep
npoueaypsi

Ornpasnexso ~ Cratyc Cnocob nposefeHna MNpoueaypa OpranusaTtop Craryc sansxu

0000038 AxTueHo AyKLDH Ha NoHWKeHWe Odueraa mebens iTender 2.0 He nogana

To view the invitation, click on the link in the "Sent" column.

The invitation viewing page displays information about the procedure being performed:

= BepHYTECA & CozjaTts 2afARky Ha yuactue H 33HTEPECOBAH B yuacTum B OTK3ZATECA OT YY4aCcTHA

Mpurnawexwue ans 000 P1

T-0000037 AYKLMOH H3 NOHMXEHWe
Mpoueaypa OdmcHan mebens
Homep npoueaypsl T-0000037
Opradvzarop Mender 2.0
OTnpaeneHo 02.04.2021 12:44

To proceed to creating an application for participation, use the button of the same name. The
further process of filling out and submitting an application for participation is described in detail in
the section "Creating and submitting an application for participation”.

If you are not interested in performing the work for which the auction has been announced, you
should ignore this invitation.



Section "Applications for participation in procedures”

This section displays a list of all previously created applications for participation from your
organization. To go to the application review page, select "Applications for participation in
procedures" in the left side menu in the "Participation in procedures" section, or click on the "My

applications for participation in procedures" tile:
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You can search for bids by part or full lot name, bidding method, lot status, bid status, and time
period when the bid was submitted:
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38A50K

To view the bid, click on the link in the "Creation Date" or "Bid Status" column, and to view
information about the auction, click on the link in the " Procedure No." or "Procedure"column.



Participation in the auction

When conducting an auction, the bidder submits its price offer by lowering the initial price by the
auction step during the trading session.

To participate, you need to go to the trading progress page in the lot or to the auction hall on the

date and time of the start of trading specified in the auction and click on the "Participate”button.
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After that, the block for submitting price offers opens.

The participant makes new offers in the "My offer" section. You can change your price offer
manually in the corresponding fields, or use the "Reduce/ Increase by step” button to
automatically calculate the offer. To submit a new offer, click on the “Submit offer”button.



aTyc ViayT Toprv Ha4ano Topros: Liar aykUMOHA
np: HIN: 13.10.2023 13:11 100,000 RUB
13.10.2023 13:11 - 110.0KOHUZHIE Dalle MpEANGKEHE
18.10.2023 13:11

HET AaHHBIX

Baw panr: 0
Kpurepui HauanoHoe sHaderwe  Texyliee npegnoxenue  Bawe npegroxenie

Lena 2000 000,000 2 000 000.00 =

' Mogate npe,u.nmxeme CH¥ZWTL Ha LWar OTMEHUTE M3MEHEH KA

Moe npepnoxxeHue
Baw paur: 0

Kpwrepuia HauanoHoe snauenme Texywee npegnoxenne Bawe npeanoxenne

Uewa 2 004 000,000

v I'me MNpeAnoxeHne CHW3WTb Ha War OTMEHNTE M3MEHEHKA

2 000 000,00 »

After confirmation, the system will display the new offer of the participant. The "Trading progress"
section displays new offers made by participants, as well as the time when they were submitted. The
names of all participants are hidden to ensure anonymity. Your bid is signed with the name and
details of the participant's organization.

Xog Toproe

m Zkcnopt B Excel

Uena

13.10.2023 14:16:18 - Craska Nz2
1 895.800,00

13.10.2023 14:15:41 - Cvaska Nzl

18938.900,00

At the end of the auction, the organizer will review the submitted bids of the participants and
publish the results, completing the procedure.

Simplified auction hall

This section displays a list of all lots with an active trading session.

In order to go to the auction hall page, you need to select the item "Auction Hall" in the "Personal
Account” menu in the left side menu in the "Participation in procedures”section.
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The auction hall allows an organization participating in several trading procedures to more quickly
navigate through price offers submitted by other participants. In addition, the auction hall allows
you to immediately submit competitive price offers during the trading session.

The auction hall page displays a list of lots currently in the trading session.
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Participation in rebidding
If the bidder's organization receives an invitation for rebidding, it means that the bidder offers to

improve the offers based on the criteria in the previously submitted request for participation in the
Price Request or Request for Proposals. Rebidding can be of several types.

If there is no new price offer from the participant during the rebidding process, the winner's best
offer received at one of the previous stages will be considered when selecting the winner. For
example, when accepting applications.



Participation in online rebidding

Online rebidding - rebidding with an open form for submitting price offers during trading.
Participants have the opportunity to reduce the price offer indicated in the application for
participation. Bidding takes place from the price offer specified by the participant in the application
for participation.

When rebidding with an open price submission form, the bidder will be able to improve their price
offer by lowering the initial price by an auction step during the trading session. To participate, you
need to go to the lot page on the date and time of the start of trading specified in the invitation,
select rebidding in the "Additional stages" section, and then go to the trading progress page:

FAaeHas > JIMdHbR KaGuHeT > YJacTwe B TORroEkx npousaypax OoucHas Mebens Mot Nzt JHAaWH Neper

* BEDH}TE’CH

OHnauiH nepetopykika Ne1

BOBETORMXES M=l

OHAalH NepeTopXKa NoT Nal

00Wwas nHbopMaumna

Cratyc MABT nepetopxka

The initial value of all criteria is the best suggestions of participants from previous stages.
The participant makes new offers in the "My offer" section. You can change your price offer

manually in the corresponding fields, or use the "Reduce by step" button to automatically calculate
the offer. To submit a new offer, clickthe "Submit offer"button:

Moe npegnoxxeHne

Hanmenosanme Nyuwee npeanoxenne Moe npegnoxenme no nepeTopaacn Moe npegnoxenne

Cymma nots 1 050,00 105000

Mo3uywmn nota

Ham : Uena Uena Cymma Cynama
Hamwmenosauwe Paur o “J:M LEETTTY. ) nosuumn  Llewa nosuumm nosuuMK Ao nosuynin  Cymma nosmuymm
’ NepeETOPMKN  Ayullee NEPETOPMKKN  Ayqlsee
1.1 Cronswrnua 1 10,00 Lryka 100,00 100,00 s0.00 = 1 000,00 1000,00 500,00
1.2 Homem 2 10,00 Wryka 10,00 5,00 - . 100,00 50,00 _—
1.21 Hoxew T 1 : 0 : 0
5,00 5.00 5.00 . 50,00 50,00 50,00

+ Mopats NpeanoxeHne CHINZWTE Ha War CTMEHUTE MEMEHEHIRA



If the signature functionality is enabled in the system, then the bet placed will need to be signed.
The bid signing process is similar to the bid signing process and is described in the section "
Participation in tenders "under"Bid signing".

The "All offers" section displays new offers made by participants, as well as the time when they were
submitted. The names of all participants are hidden to ensure anonymity. Your bet is highlighted in
one of the colors described in the legend above the table:

Bce npegnoxerns

WMioW npegnoeeris
Mow AyHLME NREARDKEHIA

Hauaneuan
1o Hammenosasme Kos-2o Eg. u3aL uewasa Kaerparest flata nogaw
gmLy

lgna Cymanta
nos I MO

11 Cronawseua 1000 Winyes Heonpeasneda 000 M 19.04.2027 50,00 500,00 -
15:43

11 Craonewmuua 1000 Whyxa Heorpageness  YuacTHi ha 2

12 Hecwn 1000 lhyea He ompegenesa 000 M 2 g, 100,00 —
12 Hookae 1000 Whyka He onpegensia  YuacTHuk Ne 2 16.04.2021 55,00 £50.00
13:00

121 Hegakam "M ooo P 16.04.2021 5,00 50,00

At the end of the rebidding, the organizer will get acquainted with the new proposals of the
participants and make a decision on the winner or announce a new stage. The number of rebiddings
is determined by the organizer itself.

Participation in rebidding in the form of a one-time price
change

When conducting a rebidding in the form of a one-time price change, you can improve your price
offer by submitting an application to participate in rebidding. To participate in a new stage, go to
the lot page on the date and time of the start of accepting bids specified in the invitation, select
rebidding in the "Additional stages" section, and then create a bid for participation in rebidding,
specifying your new offer:

N3aBHaA

&= BepHyThCA B Coz7aTh 23ABKY Ha ],:ﬁacme @ 32303Te BONPOC

MepeTop>kka B popme 0AHOKPATHOro U3MeHeHUs LieHbl Ne2

m

MepeTopxKa B dOpME 0AHCXPaTHOTD et Ne1
WSMEHEHWA LeHbl

':lﬁLL-,aH #’!HEIJG[CII’-.:EEILLI.-’IH MOW 339EKN Ha YYaLTHE B NMEpETOPXES

Cratyc Mpwenm 23AB0K



To submit an application for participation in the rebidding process, click on the "Submit" button:

32Kz HA JUACTHE S MEPETOIKE

Ror Nzl

500,40

If the signature functionality is enabled in the system, then the submitted application for
participation in rebidding will need to be signed. The process of signing the application is described
in the section " Participation in tenders "under"Signature of the application for participation".

Participation in an additional document request

If the bidder's organization received an invitation to participate in an additional request for
documents, then the bidder required supporting documents.

A notification of a request from the organizer will be displayed in the bidder's personal email
address:

YBacect  [EMEES Bxoasime cooBLLEHWNA

HENpoOYMTAHHEIS
Cco0DLBHUA,

HEXMWTE Ha

e CO0 6 LU,E HANA

npocMoTpa

£ ObHoBWTE & MoMeTUTh Kak NpoYUTaHHLle

To quickly go to the additional information request page, follow the link from the email:



BXxoasLme coo6LeHns

& BepHYTbCA K CNWCKY CO0BLEHN W Ypanute

Tema TipurnawedHKe Ha yyYacrme B npoueaype "T-0000688-3"

Ot xoro  GorcodTt

Komy Magxoe Metp

Aata cozgaHna 20.04.2022 14:23

TorcohT NPUINELWIEET BAC NPUHATE YUSCTHE B NPOLEype
AoNonHNTENLHLIW 3anpoc AokymeHTos Ne T-0000688-3 - 3n.

C peTansHoi I.-"IH¢)CIpMaLlIr'19b“I MOKHO 02HaKOMWTLCA Ha Crpaduue no agpecy: hitp/fitender-de

Mo BONPOCaM, CEA3EHHEIM C NPOESASHUEM NPOLSLyDsl, NPoce6a 0BPaLLATECRA MO INEKTPOHHON nouTe: . TpW GOPMUPOEIHUN 23RABKM Ha YYaCTHE
YUNTEIESTE PAILACHEHWA, HEMDAENEHHEIE ODUUMANEHEIM MUCSMOM WKW MMCEMOM C 3NEKTPOHHON NoUTsl .

Or open the trading procedure page and go to the "General Information" tab in the block
"Additional stages" follow the link in the issue of the additional document request:

,qOI'IOﬂHIr‘ITeﬂbH ble CTagunn

ﬂ 3KcnopT B Excel

Ne npoueaypet Not DopmMaT NpoBeAEHWA CraTyc

JononHuTensHbIA 3aNpoc 4OKYMeHTOS Mpuem gokyMeHTOS

To participate in the new stage, you need to create a package of documents by clicking on the
"Create document package" button:
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Konuam annnonos

Konuwm LOTOBOp0E W 8KTOE MO BhINOAHEHHLIM NPOEKTaM

On the page that opens, attach the required documents and click on the "Submit"button:
&= BepHyTLCR + COXpaHWTE ™ Mogarts il ¥YzanuTte

AonoJsiHnTeNbHbIe JOKYMEHThI

Npeamer nf

HKEaNMOWKaUWVOHHEIE TREB0ESHUA

TpebGoBanwnsa Kk goKyMeHTaM y4acTHUKA

Kanuw gunnomos Sarpy=ute dain

B noqmen (2)doc X

Information about the application will be displayed in the log "Applications for participation in

procedures".



Section "My attestations and blockages"

This section displays a list of all certifications and blockages of the bidder's company.

After the organizer admits the application for certification of the participant, the corresponding
entry appears in this journal. The entry indicates that the bidder has attestation for certain types of
trading activities, with the specified period of validity of this attestation. Certification allows you to
receive up-to-date invitations to auctions from the organizers for specialized activities.

If the blocking functionality is enabled in the system and the company was added to the blocking
list by the operator for some reason, this information will also be displayed in the "My attestations
and blockages"log. If a participant has a valid block, they will not be able to apply for participation in
trading procedures in individual regions or in all regions (depending on the information in the block
record) until the end of the block period.

To go to the page for viewing attestations and blockages, click on the "My attestations and
blockages" link in the "Personal Account" menu:
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You can search for entries by part or full name of the organizer's company, type: certification for
participation or blacklist of participation, region, and by type of economic activity:
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Number of procedures involving

To view the number of procedures that were attended, select the item "Number of procedures with
participation” in the "Statistics"section:
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The page that opens contains information about the number of procedures that were attended,
divided by the method and form of the procedure.



